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DISCLAIMER:

The Ontario Real Estate Association (“OREA”) owns certain standardized forms that are commonly used in Onfario real estate
transactions (“OREA Standard Forms”), and a set of standard clauses (“Clauses”) for use with these forms.

In an effort to assist its members, OREA has prepared a set of annotated OREA Standard Forms (the “Annotated Forms”) providing
explanations of a general nature with respect to certain provisions contained therein. These Annotated Forms are provided for
personal educational purposes only and are not for commercial use. While great care and consideration is taken in researching and
creating these Annotated Forms, the explanations contained therein are for informational purposes only and are not to be relied upon
or construed as real estate, legal, accounting or other professional advice or a substitute thereof. The explanations are meant only
to be a general simple overview and are not meant to replace the full text and legal ramification of each Form and any provision,
paragraph or section therein.

Members are urged to seek legal advice on specific issues affecting them. These Annotated Forms are for
members’ personal educational use only and not for re-use or distribution to any third party. OREA makes
no representations or warranties with respect to the accuracy of the information contained in these Annotated
Forms.

© Ontario Real Estate Association 2023. All rights reserved.

These Annotated Forms were developed by OREA for use and reproduction by its members and other licensees
only. Any other use or reproduction is prohibited except with prior written consent of OREA.
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GENERAL USE: This form is to assist a REALTOR® in the discovery of important information that will give them knowledge and
a better understanding of the tenancy, the property and its occupants. This form is for a REALTOR® file only, not to be circulated.

This summary of information is for a REALTOR? file only, to be used as a discovery of information tool. It is suggested Members
review and use other Checklist Series Forms, for extended discovery of property and other relevant information.

The first part identifies the property and provides a description of the rental space.

PROPERTY:
SALESPERSON/BROKER/BROKER OF RECORD:
DATE:

CLIENT/CUSTOMER/CONSUMER NAME:
PHYSICAL DESCRIPTION OF RENTAL SPACE:

Next on the form is a summary of the Tenancy details.
TENANCY

INGME OF TENANHS): ..o e e et ee e 2ottt

Current Rent: ... Date of Last INCrEASE: ... ..vveiee i

ReNt FreqQUENCY: «..vvieiiiiiit it Is the lease/rent tenancy in writing2 Y (3 N O
(weekly/monthly/other - specify)

If yes, specify details

Is this a Month to Month Tenancy (3 or Lease Term Tenancy (3 or Seasonal Tenancy (J

If Term Tenancy, what is the term duration ...........ccocooviiiiiiiie EXPIFY DO ..ttt
(# of years/# of months)

COMMENES: ...ttt e e etk ek e et h ekttt e ekt oo bttt ettt ekttt

Documentation for inspections completed:

Fire Inspection Y ON Building Inspection Y OO N 3 Electrical Safety Authority Y OO N O3

Date: ..o Date: ..o Date: ..o

[@1e7111111=1 ) U OO PO UUPUURRRRRUPIOt

What follows are a series of questions that confirm the status of the property and financial aspects of the Tenancy. There is
also space to add any further information that might be important in marketing the property.
Has zoning compliance been verified2 Y T3 N Documentation available: ..............cooiiiiiiiii i

Is there documentation regarding the present use of the property2 Y (3 N T3 DeSCribe: ..........ooiiiiiiiiiiiiiiiieii e
Are there deposit funds being held for this rental space?2 Y 3 N T Amount $
Are there financial statements available from the Sellere Y T3 NI Comment: ......ooevviiiiiiiiiiiiiccieeceeea .
Is there landlord/tenant documentation@ Y (I N [T DESCIIDE: .. ..o
Are there security/access/entry keys2 Y T3 INTJ DSCrIDE: ..uuviiiiiiiiiiiii it
Do Tl oY 14 1T A PP PRSPPSO

Describe chattels in the premises to be included in a listing for sale: ..........cociiiiiiiii e

Finally, there is a caution to ensure that the Realtor® has documentation to confirm the information that they have discovered
respecting the Tenancy and the use of the property is correct and accurate.

Unless you have identified tenancy and use with confirming documentation, caution and due diligence should be exercised
when representing landlord and tenant relationships and /or when representing property use.
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