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DISCLAIMER:
 
The Ontario Real Estate Association (“OREA”) owns certain standardized forms that are commonly used in Ontario real estate 
transactions (“OREA Standard Forms”), and a set of standard clauses (“Clauses”) for use with these forms. 

In an effort to assist its members, OREA has prepared a set of annotated OREA Standard Forms (the “Annotated Forms”) providing 
explanations of a general nature with respect to certain provisions contained therein. These Annotated Forms are provided for 
personal educational purposes only and are not for commercial use. While great care and consideration is taken in researching and 
creating these Annotated Forms, the explanations contained therein are for informational purposes only and are not to be relied upon 
or construed as real estate, legal, accounting or other professional advice or a substitute thereof. The explanations are meant only 
to be a general simple overview and are not meant to replace the full text and legal ramification of each Form and any provision, 
paragraph or section therein.

Members are urged to seek legal advice on specific issues affecting them.  These Annotated Forms are for 
members’ personal educational use only and not for re-use or distribution to any third party.  OREA makes 
no representations or warranties with respect to the accuracy of the information contained in these Annotated 
Forms.
 
© Ontario Real Estate Association 2023.  All rights reserved. 
 
These Annotated Forms were developed by OREA for use and reproduction by its members and other licensees 
only.  Any other use or reproduction is prohibited except with prior written consent of OREA.
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GENERAL USE:  This Form would be used as a cover sheet when a fax is being sent.  The Form identifies the content of the fax 
being sent.

PURPOSE: A description of the purpose of the Form is set out for Members to use with clarity.
This Form is for Brokerage communication relating to the Offer, Offer status and other Offer documents. It is necessary for Offer 
information between Brokerages to be communicated in writing to ensure clarity and avoid error or misunderstanding. 

IDENTIFICATION AND CONTACT INFORMATION OF RECEIVING PARTY: The details of the party to whom the fax is being 
sent are inserted.
TO:
NAME: ................................................................................................................................ DATE: ............................................................... 
			   (Salesperson/Broker/Broker of Record)
BROKERAGE: ................................................................................................................................................................................................ 

FAX NUMBER: .................................................................................  PHONE NUMBER: ..............................................................................

IDENTIFICATION AND CONTACT INFORMATION OF SENDING PARTY: The details of the party from whom the fax is 
originating are inserted.
FROM:
NAME: .......................................................................................................................................................................................................... 
			   (Salesperson/Broker/Broker of Record)
BROKERAGE: ................................................................................................................................................................................................ 

FAX NUMBER: .................................................................................  PHONE NUMBER: ..............................................................................

PROPERTY: ....................................................................................................................................................................................................

.......................................................................................................................................................................................................................

TRACKING DETAILS: The number of pages being sent and purpose of the communication is set out below.
TOTAL NUMBER OF PAGES TRANSMITTED: (including cover sheet) ........................

PURPOSE FOR COMMUNICATION: .............................................................................................................................................................
			                     (notice of non-fulfillment of condition(s), notice to remove condition, confirmation of written signed offer)

.......................................................................................................................................................................................................................

DOCUMENTATION SENT IDENTIFIER: Documents being faxed are stated to ensure receiver awareness. 
DOCUMENT(S) FAXED: 						                  IRREVOCABLE DATE:

	  Agreement/Offer				                                .....................................................................................
									         (Date)		              	      (Time: a.m/p.m.)
	  Counter Offer				                                .....................................................................................
									         (Date)		              	      (Time: a.m/p.m.)
	  Mutual Release				                                .....................................................................................
									         (Date)		              	      (Time: a.m/p.m.)
	  Amendment Form				                                .....................................................................................
									         (Date)		              	      (Time: a.m/p.m.)
	  Form 801 Offer Summary

	  Notice re: Conditions (specify) ................................................................................................................................................

	  Other: ..................................................................................................................................................................................

COMMENTS SPACE: There is a place to offer details for purposes of clarification.
COMMENTS: ................................................................................................................................................................................................. 
....................................................................................................................................................................................................................... 
....................................................................................................................................................................................................................... 
....................................................................................................................................................................................................................... 
.......................................................................................................................................................................................................................

CONFIDENTIALITY: To ensure confidentiality there is a statement setting out the private nature of the fax and the documents.
HIGHLY CONFIDENTIAL

IMPORTANT NOTICE: This fax is intended only for the recipient to which it is addressed. This fax contains information that is privileged and confidential.
If the recipient of this fax is not the intended recipient, please do not read, copy, distribute or use this communication for any purpose. If you have received 
this fax in error, please destroy this document and notify the sender. Thank you.


